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Chapter 1 - What is WTS Integration Manager?

Introduction

Constraints

The Web TimeSheet Integration Manager for QuickBooks
(XML) allows users to transfer data from Web TimeSheet to
QuickBooks easily and efficiently.

Before you can use the Integration Manager, you must complete
the following:

e Install QuickBooks Pro 2003, Web TimeSheet, DCOM, and
QBDCOM

e Configure QBDCOM

¢ Obtain a valid license key to use the Web TimeSheet
Integration Manager for QuickBooks

e Set up Web TimeSheet to access QuickBooks (involves
identifying the QuickBooks server and specifying the
QuickBooks file path and name).

e Data is uploaded only from Web TimeSheet to Intuit
QuickBooks Pro 2003+

e Only data from approved timesheets/expense sheets is
included in the upload

Technology

Technical Requirements

The following items are required to successfully use the Web
TimeSheet Integration Manager for QuickBooks (XML):

e Registered copy of Intuit QuickBooks Pro 2003 or higher
(installed on Windows NT/2000/XP)

o Web TimeSheet 5.1 (installed on Windows NT/2000/XP)
e QBDCOM (available from Replicon Inc.)

e DCOM (installed by default on Windows NT/2000/XP; also
available free from Microsoft)

o Security settings for Windows NT/2000/XP set to allow
elevated user access (Power User or higher) — applies only
during installation of Web TimeSheet and QBDCOM.

The Web TimeSheet Integration Manager for QuickBooks
(XML) uses XML (eXtensible Markup Language) technology to
transfer data from Web TimeSheet to Intuit QuickBooks Pro
2003 (or higher). Web TimeSheet uses DCOM (Distributed
Component Object Module) to communicate with Intuit
QuickBooks and upload data depending on specified criteria.



Chapter 2 - Setting Up WTS Integration Manager

Note ... . . X
InStallatlon Requlrements Welcome to the GB_DCOM Setup program. This
If you are unsure program will install GIE_DCOM on your computer.
vamzliiey DECL 1= This section describes the installation requirements for running
already installed, try the Web TimeSheet |ntegration Manager for QUiCkBOOkS It iz strongly recommended that you exit all Windaws programs
H before running thiz Setup program.
running the (XML)

Click Cancel ta quit Setup and then cloze any programms pou
have running. Click Mest to continue with the Setup program.

dcomcnfg.exe utility.
You must install QuickBooks 2003+ and Web TimeSheet
version 5.1 (the installations do not have to exist on the same
machine). The Web TimeSheet Integration Manager for
QuickBooks (XML) is included in the Web TimeSheet 5.1
installation package. Refer to the Web TimeSheet 5.1
Installation Guide for complete instructions about installing Web
TimeSheet.

You must also ensure that DCOM is installed on both the
QuickBooks 2003+ machine and the Web TimeSheet machine Select the Next button to proceed.
(if applicable). If DCOM is not installed, you may obtain it on the
Microsoft Web site by downloading the proper version for your
operating system.

WS RMIMNG: Thiz program iz protected by copyright law and
international treaties.

Unauthorized reproduction or distribution of this program, or any
portion of it, may result in zevere civil and criminal penalties, and
will be prozecuted to the maximum extent pogsible under law.

Cancel

3. Next you will need to specify the directory where
QBDCOM should be installed. Use the Browse button to
locate the appropriate directory, if necessary.

Last, you must install QBDCOM, which was provided with your

purchase of the Web TimeSheet Integration Manager for )

QuickBooks (XML). QBDCOM must be installed on both the Choose DestineBERESEEuNY x|

Intuit QuickBooks Pro 2003+ machine and the Web TimeSheet Setup will install GB_DCOM in the fallowing folder.

machine (if applicable).

Installing QBDCOM

You will need to obtain the QBDCOM.exe file from Replicon
Customer Support before you can install the application.

The Installation Wizard will guide you through the installation

To install to this folder, click Mext.

To install to & different folder, click Browse and select anather
folder.

“f'ou can choose not bo install BB_DCOM by clicking Cancel to
exit Setup.

process.
1. Launch the QBDCOM.exe file. The Welcome screen is Diestination Folder
displayed. IVC:\F'rogram Files\0B_DCOM Browse._ |

< Back Cancel |

Click the Next button to continue with the installation.

_



5. Now select the program folder where you want QBDCOM
to appear. Click the Next button to begin the installation.

Select Program Folder x|

Setup will add program icongs to the Program Folder listed belows.
*Y'ou may type & new folder name, or select one from the existing
Fulders list. Click Met to continue.

Erogram Folders:

[oe_DCOM

E sisting Folders:

Accessones -
Administrative Tools

Java 2 Runtime Ernvironment
Microsoft Office Tools
Marton Antivins Corporate E dition

< Back I Mest » I Cancel |

6. When the installation is complete, you will be prompted to

restart your computer. You must restart the computer

Setup Complete

Setup has finished copying files to your computer.

Before you can uze the program, vou must restart Windows or
wour computer.

% ¥es, | want to restart my computer now.

= No, | will restart rmy computer later.

Remowve any disks from their diives, and then click Finish to
complete setup.

< Back I Finizh I

before you can configure QBDCOM.

When you are ready, click the Finish button to close the

Installation Wizard.

Configuring QBDCOM

Configure QBDCOM on the QuickBooks machine (running on
Windows NT/2000/XP) by following the steps below.

Running on Windows NT/2000

You must be logged in as an administrator to perform these
steps:

1.

Click the Start button in your Windows task bar and select
Run from the menu. Enter dcomcnfg.exe in the provided
field and click the OK button.

Type the name of a program, folder, document, or
Inkernet resource, and Windows will open it for you,

Qpen: I deomenfg.exe j

¥ | Runin separate memory. space

oK I Cancel | Browse. .. |

On the Distributed COM Configuration Properties
window, click on the Application tab and select
“QBWraplU” from the list.

Distributed COM Configuration Properties 4 |

Applications | Default Propertiesl Default Secunty | Default Protocolsl

Applications:

Mobspnc “
MSDAINITIALIZE J
m3zearch

netman

Mettdeeting

MimnsSve

Pairtbrush

JEUpdate

[BwrapLU

QuickBooks

(uickBooks.AT axLink

Remote Debug M anager for Java

Remate Starage Recall Matification Client

Temias

SEMNS Logon Events

SEMNS Metwark Events

SENS OrnMow Everts

SEMNS Subszcriber for EventSystem EventObjectChange events ﬂ

Properties... |

oK I Cancel Apply

Note ...

QBDCOM must be
configured on the
machine where
QuickBooks is installed.
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3. Click the Properties button. On the Properties window,
click on the Security tab and select “Use custom access

permissions” at the top of the screen.

0BWrapIU Properties llil
Generall Location  Security ||dentit_l,l| Endpointsl

' Use default access permissions

(¢ Lse custom access permissions

“Y'ou may edit who can access this application.

' Use default launch permissions

€ Use custom launch permizsions

“r'ou may edit who can launch this application.

Edit... |

 Use default configuration permissions

& Use custom configuration permiszions
“r'ou may edit who can change the configuration information for this

application.
Edit... |

ak | Cancel | Lipply |

4. Click the Edit button. On the Registry Value
Permissions window, click the Add button.

Registry ¥alue Permissions x|

Fiegistry Value:  AccessPermizsion

Owner: michelle [Michelle Kempenich)

Mame:

Tvpe of fccess: | j

Cancel | Add. | Bemovel Help |

The Add Users and Groups window is displayed.

aAdd Users and Groups - x|

List Names From: I‘@,HEPLIEDN j

Mamesz:

@D omain Controllers Al domain controllers in the domain ;I
{r‘ Domain Guests All domain quests

{@Domain Users Al domain users
Enterprise Adminz Adring of Enterprise J
B E veryone Al Users

GlRE wecutive Accounts
@ Group Palicy Creatar Dwners tembers in this group can modify group
{r‘ Human Resources Accounts

-

Add Show Users Iembers... Search... |
Aidd Mames:
Evemyone ;I
Tvpe of Access: |Allow Aocess j

ok I Cancel | Help |

Click the Show Users button. Grant access to everyone
by selecting the appropriate user account and clicking the
Add button to allow access.

Click the OK button to save your changes and close the
window.

Click the OK button on the Registry Value Permissions
window.

On the QBWraplU Properties window, select “Use
custom launch permissions” at the top of the screen and
click the Edit button. Repeat steps 5-8 above.



10.

1.

12.

13.

14.

15.

16.

When you are finished, click the OK button on the
QBWraplU Properties window.

On the Distributed COM Configuration Properties
window, select “QBWrapLU” from the list and repeat steps
3-8 above.

When you are finished, click the OK button on the
QBWrapLU Properties window.

Now select “QuickBooks” from the list on the Distributed
COM Configuration Properties window. Repeat steps 3-
8 above.

When you are finished, click the OK button on the
QuickBooks Properties window.

Select the Default Properties tab on the Distributed
COM Configuration Properties window. Select the
“Enable Distributed COM on this computer” check box.

Distributed COM Configuration Properties 2| x|

#pplications  Default Properties | Diefault Securit_l,ll Default Protocols I

W Enable Distributed COM an thiz computer

I~ Enable COM Intemet Services on this complter

— Default Distributed COM communication properties

The Authentication Level specifies security at the packet level.

Default Authentication Level:

Connect j

The Impersanation Level specifies whether applications can
determine whoa is calling them, and whether the applization can do
operations uging the client's identity.

Default Impersonation Lewvel:
[ 1dentiy |

[~ Provide additional security for reference tracking

o ]

Cancel | Apply |

Click the OK button on the Distributed COM
Configuration Properties window.

Reboot the computer.

Running on Windows XP

You must be logged in as an administrator to perform these
steps:

Click the Start button in your Windows task bar and select
Run from the menu. Enter dcomcnfg.exe in the provided
field and click the OK button.

Types the: name of & program, folder, documernt, or
E Inbernet resource, and Windows vwilll open & for you,

Open: | doomarifg.exe w

Lo J[ conce ][ mowse. ]

2. On the Component Services window, select “Component

Services”.

* Companenl Saiviest

b B Aton  few e el =182
= B @2

A Coragis et Corvols Floot

- @.-'mnrwr‘ﬁnn-: ™

vk Vievess (Local)

sk Vi L ———
Srvices {loc el

At v L ncall
By s (Lol

Now select “Computers”, then “My Computer” to expand
the list of available services.

Select “DCOM Config”. From the list, locate “QBWraplU”
and click on it using the right mouse button.

Note ...

If Intuit QuickBooks has
been installed recently
(without restarting the
machine), you may
need to open the Intuit
QuickBooks application
to see “QuickBooks” in
the list on the
Distributed COM
Configuration
Properties window.
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* Companent Seevice

& L) DestrBated Trangaction ©
& J Funweng Froossass

st Torsgs Faacsll Moticston. (et
el ok geory 12 lass

e eceinbie. Thorsge Marage:
eyl Worsge Sb Laper

i macvadiy Towage U Liver
vty

B8 T L ogon [ty

% 3 4

Select “Properties” from the drop-down list.

4. On the Properties window, click on the Security tab. In

the Launch Permissions section, select “Customize”.

OBW rapll) Properties

General | Location | Securty | Endpeinns | Idenity

Launch Pesmezzson:

C Uss Defmit

(= CB‘W Edt I
Access Pemissions

 Use Defauit

& Customae Edt.. |
Conligue stion Pesmis sions

C Use Defat

& Cugtomize Edt, I

5. Now click the corresponding Edit button. On the Launch

Permission window, click the Add button.

Launch Penmis

Group or uses names:
€71 Bcminiztratons [LEEXP\Administiaton)
€7 INTERACTIVE
] Inbeiret Gusst decourt ILEEXFAULISR_ELOREDNF)
€} Launch IS Procast dioeount [LEEXPAMWEM_ELDREDHP)

€7 SvsTEM
Peimissions for INTERACTIVE Hllow Deny
Laursch Pesrrizsion [ O

ok | Concel |

6. On the Select Users, Computers, or Groups window,
grant access to everyone by selecting the appropriate
location and typing “Everyone” in the field at the bottom of
the window.

Salect Userg, Computers, or Groups
Selact this chsct iype
Wsers, Grougs, o Bust-in secunby pancipals [rpec Tygena
Froem fhs kocation:
enant segcon con
Erer thee chysck names bo select bewamples)
Everore | Lheck Hamey ]
Carce

You may wish to click the Check Names button to validate
the information (ensuring that both the location and name
are correct). Click the OK button when you are finished.

7. Click the OK button on the Launch Permission window.



10.

1.

14.

On the QBWraplU Properties window, select “Customize”

in the Access Permissions section. Repeat steps 5-7
above.

When you are finished, click the OK button on the
Properties window.

On the Component Services window, right click on
“QBWrapLU” and select “Properties” from the drop-down
list. Repeat steps 4-9 above.

Now right click on “QuickBooks” in the list on the
Component Services window. Select “Properties” from
the drop-down list and repeat steps 4-9 above.

Click the “Configure My Computer” icon on the
Component Services window. On the My Computer
window, select the “Enable Distributed COM on this
computer” check box.

My Computer
Defsh Protocols | MSDTC | Defsk COM Secuily |
Genersl | Oipbons D' ansk Propedtie:

T Epabls COM Irtemat Sendces o ths computer
Dafauk Distnbuted COM Communication Propsrte:s
The duthentication Level specie: secunity af the packet kel
Defauit Autherbcahon Levet

|Eo¢|n=:! _L]

The impeerzonation kevel species whather apphcabons can debemine
who it caling them, and whether the applicsthion can do opesshons
uging lhe chent's identity.

Drefidt [rpes sonation Levek

[1derity =l

Securiy for neference bracking can be provided I suthentication iz wsed
arvd that the dadsdt rpersonation kevel it not srocpeeous

™ Provade additional secunty for reference tracking

o ] cwos | |

15. Click the OK button on the My Computer window.

16. Reboot the computer.

Obtaining and Adding A License Key

You will need to purchase a valid license key to use the Web
TimeSheet Integration Manager for QuickBooks (XML). You

can obtain a license key by contacting the Replicon Sales team:

Toll free in North America: 1-877-737-5420, ext. 2

Toll free in Europe: 00-800-7375-4266 , ext. 2
(800-REPLICON)

Toll free in Australasia: 011-800-7375-4266, ext. 2
(800-REPLICON)

All other areas: +1-403-262-6519, ext. 2

Online: http://www.replicon.com
E-mail: sales@replicon.com

Once you have obtained a valid key, follow the steps below to
add the license key to Web TimeSheet:

1. Log into Web TimeSheet as an administrator.

2. Click on the Admin button at the top of the screen and
select About Web TimeSheet from the side menu.

3. Select the License Keys tab and click the Add button to
add a new license key.

4. Paste the new license key in the field provided and click
the Save button. The new key will be added to the list of
license keys.

Note ...

If Intuit QuickBooks has
been installed recently
(without restarting the
machine), you may
need to open the Intuit
QuickBooks application
to see “QuickBooks” in
the list on the
Component Services
window.



Note:

You will need to enter
the QuickBooks server
and file name/location
ONLY the first time you
access the Integration
Manager.

If the server or file
name/location changes,
you will need to update
the Integration Manager
accordingly by clicking
the Settings button on
the Web TimeSheet
Integration Manager for
QuickBooks (XML)
screen.

The first time you
connect to a
QuickBooks file using

the Integration Manager,

the file must be open in
Intuit QuickBooks.

Intuit QuickBooks will
notify you that Web
TimeSheet is attempting
to access this file and
will ask you if you want
to allow the connection.
Select “Yes, Always” to
allow access.

Chapter 3 - Using the WTS Integration Manager

Accessing the Integration Manager

Preparing to Upload the Data

To access the Web TimeSheet Integration Manager for
QuickBooks (XML), follow the steps below:

1. Log in to Web TimeSheet and click on the Admin button
at the top of the screen.

2. Select QuickBooks Link from the side menu.

Click the Settings button on the Web TimeSheet
Integration Manager for QuickBooks (XML) screen.

4. Enter the QuickBooks server and the name/location of the
QuickBooks file (on the QuickBooks server) that will be
updated using the Integration Manager. The server is
necessary only if QuickBooks and Web TimeSheet are
installed on different machines.

Note that the file location is the local path name of the
QuickBooks file (the location on the actual server); UNC
path names are not valid.

For example, entering the UNC path will not work (e.g.,
\\QBServer\quickbooks\filename.qgbw); the local server
path is required (e.g., C:\Program Files\Intuit\QuickBooks
Pro\filename.qgbw).

5. Click the Save button to return to the Web TimeSheet
Integration Manager for QuickBooks (XML) screen.

The first time you connect to a QuickBooks file using the
Integration Manager, the file must also be open in Intuit
QuickBooks. Intuit QuickBooks will notify you that Web
TimeSheet is attempting to access this file and will ask you if
you want to allow the connection. Select “Yes, Always” to allow
access.

The following requirements must be met before you can
successfully upload data from Web TimeSheet to Intuit
QuickBooks:

e Employees must be previously set up in Intuit QuickBooks.
The employees’ full names in QuickBooks must match their
full names in Web TimeSheet (middle initials are part of the
full name in QuickBooks)

e Employees MUST NOT be set up to use time tracking
information for their paychecks (Intuit QuickBooks)

o Expense account names must be previously set up in Intuit
QuickBooks (Web TimeSheet expense code names are
mapped to Intuit QuickBooks expense account names)

Once the above requirements are met, you can set up the data
for upload. Initially you will need to set up options to ensure that
the proper data is uploaded and the field mapping meets your
needs. Later you can perform regular uploads based on the
setup options you selected (or you can redefine your setup, if
necessary).

Filter Data

First you will need to select any filters you would like to use to
limit the data being uploaded. You can upload all data, or only
data that has not been previously uploaded.

Select Data to Upload

Specify whether you wish to export timesheet data, expense
data, and/or time off data.

For timesheet and/or time off data, you must select the
QuickBooks account to which the data will be exported. Note
that time off hours are identified as non-billable in QuickBooks.
For expense data, select the appropriate Accounts Payable
account.



If you are exporting timesheet data, you must specify which

information will appear in the Item field in QuickBooks. You may

map any of the following fields to the QuickBooks Item field:

Project

Task

Project/Task (full path name)
Role

Advanced Options

You can use the advanced options to further customize the
data upload. Advanced options allow you to:

create client invoices
identify vendors

map client specific user defined fields to Intuit
QuickBooks.

To select advanced upload options:

1.

Click the Advanced button on the Web TimeSheet
Integration Manager for QuickBooks (XML) screen.

Customize the upload options:

Upload time to QuickBooks as ...

Specify whether you would like to upload time data to
QuickBooks as QuickBooks Time (default) or as a client
invoice. If you select QuickBooks Time, you can still
create a client invoice manually from within Intuit
QuickBooks.

Include expenses in client invoice

Select this check box if you would like to create a client
invoice that includes expense data. If you include the
expenses in a client invoice, the expenses will still be
uploaded to vendor bills.

Identify Vendors
If you have specific Web TimeSheet employee types that

should be considered vendors in Intuit QuickBooks, you
can select those employee types here. Select the Web
Timesheet employee types click the >> button to add
those employee types to the vendor list.

To remove an employee type from the vendor list, select
the employee types in the list box (Employee Types that
Identify Vendors) and click the << button.

The time data for any selected employee types will be
uploaded as vendor bills (instead of QuickBooks Time) in
Intuit QuickBooks. If you have selected to upload data as
a client invoice, vendor data will be included in the client
invoice (where appropriate). You cannot upload data as
both a client invoice and vendor bill.

Specify Vendor Transaction Accounts

These are the accounts that will be credited/debited for
the vendor transactions (employee types selected above).
The credit account is the liability account from Intuit
QuickBooks.

The debit account is selected from the user defined fields
for Web TimeSheet employee types. To select a debit
account, you must set up one employee type user defined
field containing this information. You can then select a
field from the Debit Account drop-down list.

Map Fields
You may wish to map client specific user defined fields to

client information in Intuit QuickBooks. You cannot repeat
field mapping - meaning, you can map one user defined
field to one field in Intuit QuickBooks.

Click the Save button to save your settings and return to
the Web TimeSheet Integration Manager for
QuickBooks (XML) screen.

View Selected Upload Options

You can view a summary of your upload options at the bottom of

the Web TimeSheet Integration Manager for QuickBooks
(XML) screen. The Options Selected list box contains a
complete list of all options you have selected, including the
following:

Filters
Type of data being uploaded

Selected upload option (time/vendor bill vs. client
invoice)

Selected vendors (employee types)
Mapped fields.

Note ...

If you are uploading
timesheet and/or time
off data, be aware that
only approved
timesheets will be
uploaded to Intuit
QuickBooks.

Time off hours are
identified as non-billable
when uploaded to Intuit
QuickBooks.

Intuit QuickBooks does
not allow a name to be
used in more than one
list. Please make sure
you do not use the
same name for
customers (client name
in Web TimeSheet),
vendors (expense
description), or items
(project name, task
name, role).
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Uploading Data to QuickBooks

Once you have set up the data, you are ready to upload the data
to Intuit QuickBooks. To upload the data, simply click the
Upload button on the Web TimeSheet Integration Manager
for QuickBooks (XML) screen.

If you prefer to preview the data before uploading it to
QuickBooks, click the Preview button on the Web TimeSheet
Integration Manager for QuickBooks (XML) screen. A report
containing all the data being uploaded will be displayed at the
bottom of the screen. Note that any items highlighted with red
text indicate that the item does not currently exist in QuickBooks
and will not be uploaded.

Only data for approved timesheets/expense sheets will be
included in the upload.



Chapter 3 - Field Relationships -

The following table specifies which Web TimeSheet fields can be uploaded to Intuit QuickBooks. The data type refers to the type of

data selected for upload.

Data Type
Timesheet
Timesheet
Timesheet
Timesheet
Timesheet
Timesheet
Timesheet
Expense
Expense
Expense
Expense
Expense
Expense
Time Off
Time Off
Time Off
Time Off
Time Off

Web TimeSheet Field
Entry Date

Client/Project

User Name

Optional Project/Task/Role
Duration

Billable

Comments

Expense Sheet Date
Expense Sheet Description
Expense Code Name
Client/Project

Amount

Expense Line Description
Entry Date

User Name

Time Off Name

Duration

Comments

Intuit QuickBooks Field
Date

Customer: Job
Employee

Item

Duration

Billable

Note

Bill Date

Vendor

Expense Account
Customer: Job
Amount

Memo

Date

Employee

Item

Duration

Note

© 2004 by Replicon Inc. All rights reserved.
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