Web TimeSheet

Integration Manager
or M1 osoft Project
r Server

ARELIN ¢




Copyright © 2004 Replicon, Inc. All rights reserved.

All parts of this manual are the property of Replicon, Inc.
No parts of this manual may be reproduced in any manner
whatsoever including mechanical or electronic media such
as disk or tape. No part of this manual may be transmitted
in any form by any means without the written permission of
Replicon, Inc.

Web TimeSheet is a registered trademark of Replicon, Inc.
All other products are registered trademarks or trademarks
of the respective companies.

Contact Information

Replicon, Inc.
830, 910 - 7th Ave. S.W.
Calgary, Canada T2P 3N8

Direct:
1-403-262-6519

Toll Free in North America:
1-877-737-5420

Toll Free in Europe:
00-800-7375-4266

Toll Free in Australasia:
011-800-7375-4266

Fax:
1-403-233-8046
http://www.replicon.com

info@replicon.com

The international toll free numbers may
not work in some countries. If you
experience problems, use the direct line
to contact Replicon.

F AR



Chapter 1 - What is the Integration Manager? 5

1] oo (VT i o] o R TR 5
Technical Specifications ... 5
REQUIFEMENLS .....ovviiiiiiiiieiieeee e 5
TEChNOIOQY ovvveeeeiiiiieeee e 5
Chapter 2 - Installing the Integration Manager 6
Before Installing the Integration Manager ........................... 6
Installing the Integration Manager ...........cccccoeoeeveeevcccnnnnnns 7
Installing on the Web TimeSheet Server ...................... 7
Installing on a Local Machine ..............cocccuiiiiiiiiiceennenn. 9
Chapter 3 - Using the Integration Manager 13
Logging into the Integration Manager ..........ccccccoeeeevvenns 13
Possible Reasons for Connection Failure .................. 13
Using the Integration Manager .............ccccceeveeeeeeennnninnnnne 13
General Setup OPtioNS .....eeevvvviriiiiiiieeee e 13
Select Datato Update........cccccovvvviriiiiiieiieirieeeeeeeeee, 14
Mapping Fields ..., 15
Configuration Settings ........ccccvvvvviiiiiiieeiiieieeeeeeeeeeee, 16
Reviewing All Setup Options at a Glance.................... 17
Saving Integration Manager Settings ........ccccccceveeeennn. 17
Canceling Changes Made to the Integration Manager
SENGS tovveeeeeeeee e 17
The Update ProCess ......ccovvveeeeeeiiiiiie e 17
Chapter 4 - Field Relationships 18
Web TimeSheet to Microsoft Project .............ccueeeeee. 18
Web TimeSheet to Microsoft Project (continued) ....... 19

Microsoft Project to Web TimeSheet ....................... 20




Chapter 1 - What is the Integration Manager?

Introduction

Technical Specifications

The Web TimeSheet Integration Manager for Microsoft Project®
Server allows users to update project/task information, project
team assignments, and timesheet data between Web
TimeSheet and Microsoft Project® Server 2003 easily and
efficiently. Once installed, the Integration Manager is accessible
from the Web TimeSheet folder in the Start menu on the
employee’s local machine.

The Integration Manager allows one-way transfer of timesheet/
hours data from Web TimeSheet to Microsoft Project. Bi-
directional data transfer is available for project/task information
and project team assignments. Bi-directional project/task
information includes:

e Project/task structure, up to ten levels

e Project leader

e Task estimated cost, with roll-up to the parent level
e Task start/end dates.

The project/start end dates can be transferred one way, from
Microsoft Project to Web TimeSheet (these dates are
automatically determined in Microsoft Project based on the task
start/end dates).

This section contains the requirements for the 2.1 version of the
Web TimeSheet Integration Manager for Microsoft Project, and
explains how the module works.

Requirements

e Administrator access for installation

e Compatible version of Web TimeSheet as specified at
www.replicon.com/compatibility

e Microsoft Project® Server 2003

e All projects saved in a Microsoft Project Server 2003
installation

e Microsoft Internet Explorer 5.1 or above

Technology

The Web TimeSheet Integration Manager for Microsoft Project
uses streaming XML (Extensible Markup Language)
technology, Microsoft Project Object Model, PDS (Project Data
Service) and PDS extensions to update data between Web
TimeSheet and Microsoft Project. The Integration Manager
establishes a link with both the Web TimeSheet database and
the Microsoft Project database and transfers data depending
on the specified criteria.



Chapter 2 - Installing the Integration Manager

Before Installing the Integration
Manager

Before you can connect to the Microsoft Project Server via the
Integration Manager, you will need to install the Microsoft
Project Server Extensions on the Microsoft Project Server
machine. Itis recommended that you install the Microsoft
Project Server Extensions first.

You will need to obtain the RPDSExtension21.exe file from
Replicon Customer Support (the file should have been included
with the Integration Manager for Microsoft Project Server).

The Installation Wizard will guide you through the installation
process.

1. To make the installation effective, you will need to stop the
IIS service (and restart at the end of the installation).
Select “Yes” to automatically stop and restart the service
(recommended).

115 Restart Warning x|

During the installation of the Microsoft Project

@ Estenzions the local installation of Microsoft
Internet [nfarmation Systern [11S] service will be
stopped and restarted,

Do you want to continue’?

Cancel |

If you prefer to stop and restart the service manually,
make sure you stop the service before running the
installation for Microsoft Project Server Extensions. You
will also need to remember to restart the IS service once
the installation is complete.

2. The first installation screen is the Welcome screen. Read
this screen carefully, then click Next to continue.

£ Welcome

program. Thiz pragran will install Microzaft Project
Extenzions on your computer.

% ‘Wwielcome to Microzoft Project Extensions Setup
LF

It iz strongly recommended that vou exit all ‘Windows programs
before running this Setup Program.

Click Cancel to quit Setup and close any programs vou have
unking. Click Mewt to continue with the S etup progran .

WARMIMNG: This program iz protected by copyright law and
international treaties.

Unautharized reproduction or distibution of this program, or any
portion of it, may result in severe civil and criminal penalies,
a and will be prosecuted to the mazimum extent possible under
e,

Cancel |

Next you will need to specify the directory where the
Microsoft Project Server Extensions will be installed.

The Microsoft Project Server Extensions must be installed
in the Microsoft Project Web Server. Use the Browse
button to locate the folder (it may be provided by default).

;,"?—_ Select Microsoft Project Server Directory

Setup MUST install Microzaft Project Extenzions in the Microsoft Project
‘wieb Server folder

To install into a different falder, click Browse, and select another folder.

“You can choose not ko install Microsoft Project Extensions by clicking
Cancel bo exit Setup.

Microzoft Project Server Folder
’}I:'\...\Micmsoft Office Project Server 2003

Browse... | ‘

< Back Cancel |




4. Now enter the SQL Server name, Microsoft Project Server
database name, Microsoft Project Server database user
name, and Microsoft Project Server database password.
This information is vital to connect to your Microsoft
Project Server installation.

*_@_« Microsoft Project Server Information

Pleaze provide the following information to connect to your
Microzoft Project Server installaton.

SOL Server Name

Microzof Project Server Databaze Mame

INC
[ e |
| el
| =55
——
| = Y
| el e | |F'roiectServer
Microzof Project Server Database Username
Isa
h- Microzof Project Server Database User Password

< Back

Cancel |

5. Now you are ready to install the Microsoft Project Server
Extensions. Click the Next button to start the installation.

42 Stat Installation

“You are now ready to install Microsaft Project E stensions.

Press the Mest button to begin the installation or the Back
button ta reenter the installation information.

INC
—_
[ ——]
—
J
| -
=
—_
h- q

< Back Cancel |

6. When the installation is complete, click the Finish button
to close the Installation Wizard.

42 Installation Complete |

Microzaft Project Extenzions has been successfully installed.

Press the Finish button ta exit this installation.

< Back i Finish> ¢ [ancel

Installing the Integration Manager

This chapter explains how to complete the installation of the
Web TimeSheet Integration Manager for Microsoft Project
Server.

Installing on the Web TimeSheet Server

The Web TimeSheet Integration Manager for Microsoft Project
Server is an external application (accessed outside of Web
TimeSheet) that is installed on a local machine and accessed
from the Start menu on the user’s local machine. To facilitate
installations on all necessary local machines, the administrator
may choose to install the Integration Manager on the Web
TimeSheet server. Installing on the Web TimeSheet server
creates a link in the Web Timesheet Integration menu, which
users then click on to install the application on their own
machines.

Before installing on the Web TimeSheet server, make sure you
have already installed a compatible version of Web TimeSheet.
The Integration Manager will need to be installed in the Web
TimeSheet directory

You will need to purchase the Web TimeSheet Integration
Manager for Microsoft Project Server and obtain the
MSPServerAdmin21.exe file from Replicon Customer Support.

The Installation Wizard will guide you through the installation
process.



Stop the service associated with Web TimeSheet and
back up the Web TimeSheet database.

Launch the MSPServerAdmin21.exe file. The Welcome
screen is displayed. Note that this is the Admin Setup
program for the Integration Manager (only applicable for
Server installations). Click Next to continue.

42 welcome x|

Server - Admin install Setup program. Thiz program
will install web TimeSheet- Microsoft Project
Server - Admin install on pour computer,

% welcome toWeb TimeSheet- Microzoft Project
_

It iz strongly recommended that you exit all Windows programs
before running this Setup Program.

Click Cancel to quit Setup and close any programs you have
unhing. Click Mext to continue with the Setup program .

WARMIMG: This program is protected by copyright law and
international treaties.

Unauthorized reproduction or distribution of this program, or any
portion of it, may result in zevere civil and criminal penalties,
and will be prazecuted to the masimum extent pozsible undar
law.

Cancel |

Now specify that you would like to install the Integration
Manager on the Web TimeSheet server. Installing on the
Web TimeSheet server will create a link within Web
TimeSheet that will allow individual users to install the
application on their local machines.

‘_E_f Installation Type il

Please select an installation type:

% Server Update  Update Web TimeSheet Server to
provide wzers a link to the Microsoft
Project Integration Manager [Server
wersion)] installation package.

" Client Install Install Microzoft Praject Integration
M anager [Server version] on the local
machire.

< Back Cancel

:,g_f Choose Destination Location il

Setup will install 'w'eb TimeSheet- Microsoft Project Server -
Admin install in the following folder.

Ta inztall into a different falder, click Browse, and select
anather folder.

‘You can choose not to install Web TimeS heet- Microsoft
Project Server - dmin install by clicking Cancel to exit Setup.

C:\Program Files'web Times heet Erowse... |

" Destination Falder

Cancel I

Next you will need to specify the directory where the Web
TimeSheet Integration Manager for Microsoft Project
should be installed.

The Integration Manager for Microsoft Project Server must
be installed in the root of the Web TimeSheet directory.
Use the Browse button to locate the Web TimeSheet
directory (it may be provided by default).

To make the installation effective, you will need to restart
the Web TimeSheet service. Select “Yes” to automatically
restart the service, or “No” to restart the service manually.
If you choose to restart the service manually, you will need
to do so at the end of the installation to ensure the
features are available in Web TimeSheet.

Restart Web Timesheet? 5'

For the changes of this installation to become effective,
a ztop and restart of the Web TimeSheet service is
required.

Select "“Yes" to automatically restart the web
Timesheet Service now.

Select "Mo" ta manually restart the 'web Timeshest
Service at a later time.

Mo Cancel




*,E_f Installation Complete il

‘wieb TimeSheet- Microzoft Praject Server - Admin install has
been successfully installed.

Press the Finish button to exit this installation.

To complete the installation wou will need to manually
restart the ‘web TimeSheet service.

After the restart vou will be able to access the
installation module for Microzoft Project Server from
within ek TimeSheet via the “Integration” tab.

Cancel |

6. When the installation is complete, click the Finish button
to close the Installation Wizard.

7. If you did not already do so in Step 5, restart the Web
TimeSheet service.

8. Make sure you assign appropriate Web TimeSheet
permissions to each user who will need to access the
Integration Manager for local installations - users must
have the ability to access the Integration menu and the
Web TimeSheet Integration Manager for Microsoft Project
(within the Integration menu). They will also need to
have permission to install applications on their local
machines.

Users can now install the Web TimeSheet Integration
Manager for Microsoft Project Server from within Web
TimeSheet.

Installing on a Local Machine

You may install the Integration Manager on a local machine
either by downloading/installing from within Web TimeSheet, or
by launching the installation file directly on the machine (via
CD, network location, etc.). You must have permission to
install applications on the local computer.

You will need to purchase the Web TimeSheet Integration
Manager for Microsoft Project Server and obtain the
MSPServerAdmin21.exe file from Replicon Customer Support.

Installing from Within Web TimeSheet

If you are installing from within Web TimeSheet, follow the steps
below. Otherwise, skip this section and follow the steps for
Installing via a Local or Network Drive .

1. Log into Web TimeSheet using your login name and
password.

2. Click on the Integration menu and select Microsoft
Project from the side menu.

3. Onthe Integration - Microsoft Project screen, click on
the link labeled Web TimeSheet integration for Microsoft
Project Server.

4. The File Download window will prompt you to either open
or save the file. Click the Open button to start the
installation.

5. The first installation screen is the Welcome screen. Read
this screen carefully, then click Next to continue.

*_@_ﬂ Yelcome to Client Installation LI

£

It iz strongly recommended that you exit all wWindows programs
befare running this Setup Program.

‘wielcome to 'Web TimeSheet Integration Manager
[Microzoft Project Server] Setup program. This
program will instal 'web TimeSheet Integration
Manager [Microzaft Project Server] on yaur
computer.

N

[ —
=
—
J
| -
= |
=
Iq

Click Cancel to quit Setup and cloze any programs vou have
wnning. Click Mext to continue with the Setup program .

WARMIMNG: This program is protected by copyright law and
international treaties.

Unauthorized reproduction or distibution of this program. or any
portion of it, may rezult in zevere civil and criminal penalties,
and will be progecuted to the marimum extent pozgible under
law.

Cancel |

6. Now type in the Web TimeSheet URL (optional), which is
the URL used to access Web TimeSheet on the server.
The Web TimeSheet URL will be required the first time
you log into the Integration Manager; however, you do not
have to enter it now. If you are unsure of the URL, check
with your system administrator.
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8.

‘_"?—_ Web Timesheet Information il

In arder for 'web TimeSheet Integration Manager [Microzoft
Froject Server] to function, some information about 'Web
TimeSheet is required.

Entering thiz information during installation is optional and may be

configured with the Web TimeS heet Integration Manager
[Microsoft Project Server] wia the configurations tab.

LIRL to'web TimeSheet [Optional during install]

Mest > | Cancel I

Now you are ready to install the Web TimeSheet
Integration Manager for Microsoft Project Server. Click
the Next button to start the installation.

43 start Installation Xl

“You are now ready to instal 'wWeb TimeSheet Integration
Manager [Microzsoft Project Server).

Press the Mest button to begin the installation or the Back
butkon ta reenter the installation information.

< Back Cancel I

When the installation is complete, click the Finish button
to close the Installation Wizard.

;"?—_ Installation Complete 5'

‘wieb TimeSheet Integration Manager [Microsoft Project
Server] haz been successfully installed.

Press the Finish button to exit this installation.

[ Add desktop shartcut

W Launch Microsoft Praject Integration Manages

< Back I FEinizh » I Cancel

Installing via a Local or Network Drive

If you are installing the Integration Manager on your local
machine directly (via local or network drives), you will need to
locate the MSPServerAdmin21l.exe file. Once located, double
click on the file to launch the Installation Wizard. The
Installation Wizard will guide you through the installation
process.

1. The first installation screen is the Welcome screen. Read
this screen carefully, then click Next to continue.

<2 welcome x|

Server - Admin install Setup program, This program
will instal web TimeSheet- Microzoft Project
Server - Admin install on pour computer.

% ‘wielcome to Web TimeSheet- Microsoft Project
=

It is strongly recommended that pou exit all Windows programs
befare running this Setup Program.

Click Cancel to quit Setup and close any programs vou have
nning. Click Mext to continue with the S etup program .

WARMIMG: This program iz protected by copyright law and
international treaties.

Unautharized repraduction or distibution of this program, or any
partion of it. may result in severe civil and criminal penalies,
a and will be prosecuted to the maximum extent pozsible under
law.

Cancel




Now specify that you would like to install the Integration 4. Now type in the Web TimeSheet URL (optional), which is
Manager on the client machine (i.e., the local machine). the URL used to access Web TimeSheet on the server.

The Web TimeSheet URL will be required the first time
=T — x| you log into the Integration Manager; however, you do not
have to enter it now. If you are unsure of the URL, check
with your system administrator.

Please select an installation type:

42 web Timesheet Information x|

Ik order for Web TimeSheet Integration Manager [Microzoft
Froject Server] to function, some information about 'Web
TimeSheet is required.

" Server Update  Update Web TimeSheet Server to
provide users a link to the Microzoft
Project Integration kanager [Server
Install Microsoft Project Integration

INC
=
3
s |
—— |
[ = -
= vergion)] ingtallation package.
M anager [Server version] on the local
machire.
]

< Back I Mext > I Cancel |

Entering thiz information during inztallation iz optional and may be
configured with the Web TimeS heet Integration M anager
[Microzoft Project Server] via the configurations tab.

URL to'web TimeSheet [Optional during install]

You will be prompted with another Welcome screen - this
time for the local version of the installation. Again, read
this screen carefully, then click Next to continue.

Mest > | Cancel |

5. You are now ready to install the Web TimeSheet
Integration Manager for Microsoft Project Server. Click
el Web TimeSheet | ion M . .
@ icovnt roies, Sanve) Sctup progtom. The - the Next button to start the installation.

progranm will install ‘web TimeSheet Integration
Manager [Microsoft Project Server] on your
camputer.

‘_E_f Welcome to Client Installation LI

‘,E_f Start Installation 5'
It iz strongly recommended that you exit all Windows programs

befire runining this Setup Pragram. ‘Y'ou are now ready to install \Web TimeSheet Integration

Click Cancel to quit Setup and close any programs vou have e ([t (e )

ririning,  Click Next to continue with the Setup prograrn . Press the Nest button to begin the installation or the Back

WRELE: T Ereayam s el e by cumuie (e v button ta reerter the installation information.

international treaties.
Unautharized reproduction or distibution of this program, or ang

portion of it, may result in severe civil and criminal penalties,
and will be prozecuted to the maximum extent pozsible under

< Back Cancel




When the installation is complete, click the Finish button
to close the Installation Wizard.

;,"?—_ Installation Complete il

‘wieb TimeSheet Integration Manager [Microsaft Project
Server] has been successfully installed.

Press the Finish buttan to exit this installation.

[ Add deskiop shartcut

¥ Launch Microsoft Project Integration Manager

< Back I Finish » I Cancel




Chapter 3 - Using the Integration Manager _

Logging into the Integration Manager

The Web TimeSheet Integration Manager for Microsoft Project
Server must be installed on your local computer in order to run
a data transfer. Once installed, you can access the Integration
Manager following the steps below:

1. Click on the Start menu in your task bar and select
Program Files.

2. Locate the Web TimeSheet folder and select Launch
Integration Manager for MS Project Server. If you cannot
find the Web TimeSheet folder or Integration Manager,
check with your system administrator - the file may have
been installed in a different location.

3. Onthe Web TimeSheet Security Login screen, type the
Web TimeSheet URL, which is the URL used to access
Web TimeSheet on the server (required the first time you
log in). If you are unsure of the URL, check with your
system administrator.

4. Now enter the login name and password you normally
use to log into Web TimeSheet.

5. If you wish to bypass the login screen in the future, check
the box at the bottom of the login screen labeled
“Automatically Login to Web TimeSheet Next Time”. You
will still be able to change your login information, if
necessary, from the Configuration tab within the
Integration Manager.

6. When you are ready, click the Connect button to connect
to Web TimeSheet. If the connection is successful , the
Integration Manager will open in a new window.

Possible Reasons for Connection Failure

If you are unable to connect to Web TimeSheet, the Integration
Manager will pop up an error message indicating the reason
why the connection failed. Possible reasons for a failed
connection are described below.

e User Name/Password Error
Your user name does not exist, your user profile has
been disabled, or your password is invalid. If you
cannot resolve the issue on your own, please contact
your Web TimeSheet administrator.

e License Error
You do not have either a license ora seat assignment
for the Web TimeSheet Integration Manager for
Microsoft Project, or your license key has expired.
Please contact your Web TimeSheet administrator for
further information.

e Server Connection Error
The server location is invalid, or there is a problem
connecting to the Web TimeSheet server. Please
contact your system administrator for further
information.

e Interrupted Connection

The connection to the Web TimeSheet server has been
interrupted. The Integration Manager will automatically

try to reconnect before requiring feedback. If you
receive this error, you may choose to retry, or cancel
the connection and try again later.

Using the Integration Manager

The Web TimeSheet Integration Manager for Microsoft Project
is designed to allow you to update data between Web
TimeSheet and Microsoft Project Server 2003.

Initially you will need to specify some setup options to ensure
that the proper data is updated and the field mapping meets
your needs. Later you can perform regular updates based on
the setup options you selected (or you can redefine your setup,
if necessary).

General Setup Options

The General tab is the first tab displayed on the Integration
Manager window. This tab is used to specify the general setup
options for the data update process. To define the appropriate
setup options, use the instructions that follow.

13



Note ...

When updating projects,
only the first ten levels
of the hierarchy will be
updated.

The Web TimeSheet
Integration Manager for
Microsoft Project will
save the setup options
for the last two updates
completed - one set of
options for Web
TimeSheet, and one set
for Microsoft Project.

Once you have
performed an update,
Microsoft Project Server
will require you to
accept the changes.
Refer to your Microsoft
Project Server
documentation for
further information about
accepting changes to
projects and tasks.

14

1. First, select the direction of the data update. The default
selection is from Web TimeSheet to Microsoft Project. To
change this setting, click the button next to the option for
Microsoft Project to Web TimeSheet.

2. Choose the projects you want to update. The box on the
left provides a list of all available projects from the
Microsoft Project database file. Click on the projects you
wish to update (to select multiple projects, hold down the
Ctrl key while clicking on the project names). Click on the
>> putton to add the projects to list of selected projects.

3. If you want to perform an update now, click the Update
Now button. The update will include all setup options you
selected on the General tab, as well as the filters/field
mapping relationships you set up on the Select Data to
Update and Mapping Fields tabs. When the update is
finished, the Integration Manager will notify you of any
errors or issues for concern and allow you to save the log
file. If the update finishes successfully, you will also
receive a notification with the option to save the log file.

Update Log File

The update log file provides a complete log of the events that
took place during the update process, including errors and
items that were not updated due to problems with Web
TimeSheet editing permissions (if your permissions did not
allow you to edit certain information, see your Web TimeSheet
administrator for further clarification).

The log file is available in your Windows temporary directory
under the name MSPILog.txt. If you are not sure where to find
your Windows temporary directory, contact your system
administrator.

Select Data to Update

You will use the Select Data to Update tab to specify the types
of data you want to update either in Web TimeSheet or in
Microsoft Project (depending on the update direction you
selected on the General tab). Before selecting the type of data,
consider the direction in which data will be updated. Depending
on the direction, only certain options will be available in the
steps that follow. To specify the types of data to update, use the
instructions that follow.

1.

If updating from Web TimeSheet, specify whether you
want to include task hours in the update. You may choose
from all hours (regardless of whether the time has been
committed/approved), or from approved hours. Selecting
all hours might be beneficial if you have a short project
cycle or deadlines that fall outside the usual timesheet due
dates. Selecting approved hours might be beneficial if
your project has a longer cycle (one where the estimate
vs. actual values do not require constant comparison).

Microsoft Project requires that all task hours fall within the
task start and end dates. If any hours fall outside these
dates, the Integration Manager will not be able to update
those hours. The same applies for hours associated with
tasks that do not have specific start and end dates in
Microsoft Project. It is recommended that you set up all
tasks with appropriate start and end dates before
attempting to update any time.

Note: Time will be updated only resources who are set up
as members of the project team in Web TimeSheet. Itis
recommended that if you add resources to your project,
you should perform an update for the project structure/
resources before attempting to update any time.

Now select the date range for the task hours, if applicable.
Your options are:

e Within Project Start/End Dates
e Timesheet Period
e From/To (date range)

Whatever you select here will be dependent on the
selection you made in Step 1, meaning that only those
hours meeting both criteria will be updated.

Under the Advanced Settings section, specify whether you
want to update project/task information. Options that are
grayed out are not available for the update direction you
selected on the General tab. You may choose to update
any of the following items associated with a project:

e Project/Task Structure

When you choose to update the project/task structure, the
Integration Manager updates the information for the project and
task names, additional project/task information selected in the
field mapping, and the task sort order.



The task sort order is updated ONLY for tasks that remain under
the same parent project or task. The Integration Manager will not
update (i.e., will return an error) if you attempt to update a task
that has been moved from one parent to another. If you need to
move a task from one parent to another, it is highly recommended
that you close the original task and create a new task (with the
same name as the closed task) under the correct parent.
Following this practice will ensure that all hours associated with
the task are retained accurately.

Project Manager

If you select to update the project manager, you must specify the
name format the Integration Manager should use to identify the
project manager. The default selection is FirstName LastName
(e.g., John Smith). Other options include LastName FirstName
(Smith, John) or Login Name (jsmith).

Project Start Date
Project End Date
Estimated Cost

Because Microsoft Project allows entry of the estimated cost only
at the bottom-most level of the project/task structure, it is
recommended that you do not enter estimated cost values for
any parent projects/tasks in Web TimeSheet. Values entered for
higher level tasks will not be included in the update process, and
will result in inconsistencies between Web TimeSheet and
Microsoft Project.

The Project/Task Roll-up feature in Web TimeSheet should be
turned on before the first update is performed from Microsoft
Project to Web TimeSheet; however, if it is not, the rolled up
values will be stored in the database (but they will not be visible in
Web TimeSheet). To ensure the Project/Task Roll-up feature is
turned on in Web TimeSheet, see your Web TimeSheet
administrator.

Task Start Date
Task End Date

Task start and end dates can be added for new tasks; however,
the dates for existing tasks will not change. For date changes to
existing tasks, you may want to update the start/end dates in
Microsoft Project, then run an update to Web TimeSheet.

e Time Entry Allowed

When updating from Microsoft Project to Web TimeSheet, the
option “Time Entry Allowed” will be turned on for all tasks at the
bottom-most level of the project structure. To change the setting
after an update, you can modify the individual task(s) or use the
Mass Update feature to modify many tasks at once.

4. Now select, if necessary, to update project resource/
project team information. Updating just the project
resource/project team information will add/remove
employees from the project resources (Microsoft Project)/
project team (Web TimeSheet). You must specify the
name format the Integration Manager should use to
identify the employee. The default selection is FirstName
LastName (e.g., John Smith). Other options include
LastName FirstName (Smith, John) or Login Name
(jsmith).

You may choose to include task assignments, as well,
which will update the individual tasks with their associated
resources.

If updating from Microsoft Project to Web TimeSheet, you
have the option to create new users for employees who do
not already have a user profile in Web TimeSheet. You
must have permissions to add new users in Web
TimeSheet in order to create new users during the update
process.

It is recommended that resources be created in Microsoft
Project Server before running any updates. If you choose
to update resources from Web TimeSheet to Microsoft
Project, the Integration Manager may prompt you to add
resources if they do not already exist (only if you have
permission to add new resources in Microsoft Project
Server). If you choose to add the new resources, they will
be assigned a user name (FirstName LastName) and a
blank password (resources will be prompted to change
this password the first time they log into Microsoft Project).

Mapping Fields

Use the Mapping Fields tab to set up mapping relationships
between Web TimeSheet and Microsoft Project. You can set up
mapping relationships for only one update direction at a time
(depends on the update direction you selected on the General
tab). To set up mapping relationships, use the instructions that
follow.

Note ...

This option is
recommended when
you are updating from
Microsoft Project to
Web TimeSheet.
Creating new users will
ensure that all
necessary information is
transferred during the
update process, and will
avoid the need to
postpone the update
until you or your Web
TimeSheet administrator
has added the
necessary information.

If you choose to add
new users, you may
want to set up custom
fields in Microsoft
Project to collect the
login name and
password that will be
used for each
employee. This
information is not
required; if you do not
set up the custom fields,
the Integration Manager
will use a default login
name (Firstname
Lastname) and
password (password).
Once set up, you can
select the appropriate
login name and
password fields on the
Configuration tab of the
Integration Manager
window (under
Resource Pool
Configuration).
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4.

Select a field name from the drop-down list at the left. This
drop-down list contains all the available fields in the
source application (the starting point of the update).

From the drop-down list at the right, select the field to
which you want to map the information (this is the field in
the target application that will receive the information — the
ending point of the update). Once you have selected a
field from this list, it will no longer be available for further
mapping.

Click the Add button. Note that the selected fields have
been moved to the Selected Mapping Relationship list
box.

To remove mapping relationships, simply highlight the
relationship in the list box and click the Remove button.

For a better understanding of the available mapping
relationships, refer to Chapter 4 - Mapping Relationships.

Configuration Settings

You will use the Configuration Settings tab to change the login
information you use to access Web TimeSheet. You will also
specify where the resource data file is located, so the
Integration Manager can properly match Microsoft Project
resources to the appropriate user profiles in Web TimeSheet. To
modify your configuration settings, use the instructions that
follow.

1.

In the Web TimeSheet Server Configuration section,
modify the Web TimeSheet URL, which is the URL used to
access Web TimeSheet on the server (required the first
time you log in). If you wish to test the new connection (or
connect so you can begin updating data), click the
Connect button.

You can also modify your Web TimeSheet user name or
Web TimeSheet password. If you are unsure about any of
the settings, contact your Web TimeSheet administrator.

Now specify whether you want to automatically log into
Web TimeSheet each time you start the Integration
Manager. You can turn this setting on/off any time you
wish.

You will need to specify the location of the Microsoft
Project Server, and enter your user name and password
before running updates between Microsoft Project and

Web TimeSheet. Until this information is entered, you will
not be able to select projects or run updates from the
General tab.

If Microsoft Project Server is set up to use your Windows
account information, select "Use Windows user account".
This option will ensure that whenever you change your
Windows login information, the Integration Manager will
recognize the new information and you will still be able to
log in without any problems. When using this option,
make sure that Microsoft Project Server is also set up to
use your Windows user account information.

If you are using a unique user name and password in
Microsoft Project Server (not your Windows account
information), you will need to select "Use a Project Server
account" and enter the unique user name and password in
the provided fields. This option is selected by default
when you launch the Integration Managetr.

To set the resource pool configuration, type the name and
location of the resource data file. This file must be
accessible from the computer you are using to perform
updates. Click the Browse button to locate the file on your
local machine or network. Select the appropriate file and
click the Open button. Note that the file you selected is
inserted in the field for the Local Resource Data File.

Now select the format the Integration Manager should use
to identify the resources and match them to users in Web
TimeSheet. The default selection is FirstName LastName
(e.g., John Smith). Other options include LastName
FirstName (Smith, John) or Login Name (jsmith).

If you choose to add new users, you may want to set up
custom fields in Microsoft Project to collect the login name
and password that will be used for each employee. This
information is not required; if you do not set up the custom
fields, the Integration Manager will use a default login
name (Firstname Lastname) and password (password).
Once set up, you can select the appropriate login name
and password fields under Resource Pool Configuration.
These fields apply only when updating resource
information from Microsoft Project to Web TimeSheet.

If you wish to update the resource pool, click the Update
Now button. The update will begin immediately.



Reviewing All Setup Options at a Glance

Before updating, you may want to review the update options you
have selected. Click the Review button to launch a separate
window containing an overview of the update options from the
General, Select Data to Update, and Field Mapping tabs. When
you are finished reviewing your selected options, click the OK
button to close the window.

Saving Integration Manager Settings

You can save your Integration Manager settings without
performing an update. Simply click the Save button — your
settings will be saved and the Integration Manager window will
close. You can then return to the Integration Manager at any
time to continue the setup process and/or perform an update.

Clicking the Save button does not perform an update.

Canceling Changes Made to the Integration
Manager Settings

Click the Exit button to close the Integration Manager window
without saving any changes you may have made to the update
settings. Clicking the Exit button cancels only those changes
made during the current session (meaning that previously
saved changes will remain unaffected).

The Update Process

After setting up the options, you can perform updates at regular
intervals without needing to repeat the setup process. To start
the update process, simply click the Update Now button on the
General tab of the Integration Manager window. The update will
include all setup options selected on the General tab, as well as
the filters/field mapping relationships set up on the Select Data
to Update and Mapping Fields tabs.

When the update is finished, the Integration Manager will notify
you of any errors or issues for concern and allow you to save
the log file. If the update finishes successfully, you will also
receive a notification with the option to save the log file.

A log file will record the progress of the update process. When
the update is completed, you can save the log file for future
reference.
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Chapter 4 - Field Relationships

You can always set up mapping relationships for any of the custom fields. If you have set up custom field mapping relationships (Mapping Fields tab), and you
have not selected any specific projects to update (General tab), the custom field mapping relationships are still listed; however, they will appear as “grayed out”
to indicate that they do not currently apply to any projects. When the projects are updated (in either direction), only the mapped custom fields that exist in the
updated projects will be included in the update. The log file specifies which fields could not be updated because they did not apply to the selected projects.

For Microsoft Project Server, mapping is available to project/task specific custom fields at the enterprise level ONLY. Custom fields set up in your local version of
Microsoft Project are not available for mapping.

Web TimeSheet to Microsoft Project

Web TimeSheet (source)

Microsoft Project (target)

Notes

Project Description

Project Category

Project Keyword

Project Subject

Project Title

Project Comments

Project Author

Manager

Company

Microsoft Project File Name
Custom Fields

Project Code

Project Category
Project Keyword
Project Subject
Project Title
Custom Fields

Task Description

Task WBS
Custom Fields

Task Code

Task WBS
Custom Fields

Task Estimated Cost
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Task Cost

Because Microsoft Project allows entry of the estimated cost only at the bottom-most level of
the project/task structure, it is recommended that you not enter estimated cost values for any
parent projects/tasks in Web TimeSheet. Values entered for higher level tasks will not be
included in the update process, and will result in inconsistencies between Web TimeSheet and
Microsoft Project.

The Project/Task Roll-up feature in Web TimeSheet should be turned on before the first update
is performed from Microsoft Project to Web TimeSheet; however, if it is not, the rolled up values
will be stored in the database (but they will not be visible in Web TimeSheet). To ensure the
Project/Task Roll-up feature is turned on in Web TimeSheet, see your Web TimeSheet

administrator.



Web TimeSheet to Microsoft Project (continued)

Web TimeSheet (source)

Microsoft Project (target)

Notes

Project/Task-Specific
User Defined Fields

Project Keyword
Project TitleTask

WBS Code

Task Notes

% Complete

Project Author

Manager

Company

Priority

Project Subject

Project Category
Microsoft Project File Name
Custom Fields
Duration Custom Fields

When mapping from Web TimeSheet to Microsoft Project, you may choose to create mapping
relationships between project/task specific user defined fields and Microsoft Project fields. In
the list of available fields from Web TimeSheet, you will note that user defined fields include
text that identifies the field as project level or task level. Be aware that you cannot map task
level user defined fields to a single project field in Microsoft Project because there are many
source values (each task may have a different value for the selected field) to a single target
value (the project field can only receive one value). If you attempt to map task level user
defined fields to project level fields in Microsoft Project, the field data will not be updated and
an error will appear in the update log file.

The project level field for % Complete in Microsoft Project is automatically calculated based
onthe task level % Complete. Therefore, when you map to the % Complete field in Microsoft
Project, the information is mapped only at the task level.

Client Name

Company Custom Fields

% Complete

Custom Fields

The Web TimeSheet % Complete is an automatically calculated value based on the estimates
for the project and/or tasks and the users’ actual hours. It does not reflect the users’ Earned
Value Analysis in Microsoft Project. The purpose of mapping this field to custom fields in
Microsoft Project is to allow the automatically calculated value to be collected in Microsoft
Project without affecting the original project estimate or project plan.

User-Specific User
Defined Fields

Duration Custom Fields
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Notes

For Microsoft Project
Server, mapping is
available to project/task
specific custom fields at
the enterprise level
ONLY. Custom fields
set up in your local
version of Microsoft
Project are not available
for mapping.
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Microsoft Project to Web TimeSheet

Microsoft Project (source)

Web TimeSheet (target)

Notes

Project Keyword

Project Code
Project Description
Project/Task-Specific User Defined Fields

Project Title

Project Code
Project Description
Project/Task-Specific User Defined Fields

Project Subject

Project Code
Project Description
Project/Task-Specific User Defined Fields

Project Category

Project Code
Project Description
Project/Task-Specific User Defined Fields

Project Comments

Project Description
Project/Task-Specific User Defined Fields

Project Work

Estimated Hours (project)
Project/Task-Specific User Defined Fields

Project Cost

Estimated Cost (project)
Project/Task-Specific User Defined Fields

Project Actual Hours

Project/Task-Specific User Defined Fields

Task WBS Code

Task Description
Task Code
Project/Task-Specific User Defined Fields

Task Duration

Task Estimated Hours
Project/Task-Specific User Defined Fields

Task Work Task Estimated Hours
Project/Task-Specific User Defined Fields
Task Notes Project/Task-Specific User Defined Fields

Microsoft Project File Name

Project Description
Project/Task-Specific User Defined Fields

The Microsoft Project file name, if mapped to a user defined field, will update the
specified user defined field for the project ONLY. The same user defined field at
the task level will not be updated.

% Complete

Project/Task-Specific User Defined Fields

Task Priority

Project/Task-Specific User Defined Fields

Custom Fields

Project/Task-Specific User Defined Fields

When you map from Microsoft Project custom fields to Web TimeSheet user
defined fields, keep in mind that calculated fields are excluded due to the inability
of Web TimeSheet user defined fields to perform calculations.

Duration Custom Fields

Project/Task-Specific User Defined Fields
User-Specific User Defined Fields

When you map from Microsoft Project custom fields to Web TimeSheet user
defined fields, keep in mind that calculated fields are excluded due to the inability
of Web TimeSheet user defined fields to perform calculations.
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