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Web TimeSheet Application Note

Exporting Extended Characters from Non-Latin Character Sets to Excel

Extended characters for character sets other than Latin — such as Cyrillic and Arabic — are displayed
correctly in Web Timesheet. However, Microsoft® Excel® and the CSV format are limited in their ability to
display these characters. When report data is exported to Excel, characters such as t and z are typically

automatically converted to the closest Latin character.
To export data and view it in Excel:

1. Generate the report in Web TimeSheet.
2. Select the Excel button.

3. Save the file to a known location, using the extension . tsr (for TimeSheet Report).

Using the . tsr extension will prevent Excel from automatically opening the file.
4. Within Excel, select Open... from the File menu.
In the Open dialog box, select All Files (*.*) in the Files of type field.
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6. Locate the .tsrfile that was saved in step 3 and select Open. The Text Import Wizard dialog box

displays.
7. Inthe File origin drop-down list box, select 65001: Unicode (UTF-8).

Text Import Wizard - Step 1 of 3

The Text Wizard has determined that your data is Delimited.
If this is correct, choose Mext, or choose the data kype that best describes wour data,
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riginal data tyvpe
hoose the file bype that best describes vour data;

& Delimited - Characters such as commas ar tabs separate each field,
"~ Fixed width - Fields are aligned in columns with spaces between each Field.
Skart impork ak row: |1 5‘ File origin: I 63001 : Unicode (UTF-3) j

Preview of file CiDocuments and Settingsicharlene... \Timesheet Status_2006-5-15,ksr,

Timesheet Status

Timesheet Period,User, Internal E-mail, Superwisor,Status, Billahkl
"Feb E&, z00& - Mar 4, 2006", . ...+

,"Browm, Doug",douglyourconpany. com, "Jones, Rob", Approwed,E2_00
,"Creen, Sally", sally@yourconpany.con, "Browma, Doug"  Approwed, 22
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8. Select Next.
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9. Inthe Delimiters section, clear the Tab checkbox and enable the Comma checkbox.

Text Import Wizard - Step 2 of 3 i |

This screen lets wou set the delimiters wour data contains, You can see
bt wour bext is affected in the presview below,

elirmiters . -
[ Treat consecutive delimiters as ane

[T 1ab [ Semicolon ¥ iComma:

[T space [ other: I Text gualifier: |" vI

Dakta preview

Timesheet Status ﬂ
Timesheet Period T=ar nternal E-mail P

[Feb E&, EOO0& - Mar 4, E00G&
Erow, Doug ongAyour conpanty. com  [Jon
Green, S5ally Fally@yourconpany. com BranI

4] | >
Zancel | < Back | Mext = I Finish |

10. Select Finish.

The file will open in Excel with the correct characters displayed.
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